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UNION JURISDICTIONS AT JACOB K. JAVITS CONVENTION CENTER 
There are three major unions that have jurisdiction over trade shows. The following should help guide you in 
conforming to union jurisdictions and its adherence to them when required: 

 

TEAMSTER UNION 
Teamsters handle freight at the 
exhibit hall. They unload trucks or 
vehicles and deliver materials to 
and from booths. They also 
provide rigging machinery, moving 
services and spot machinery in 
your booth. Customarily, this 
service must be ordered in 
advance at the Exhibitor’s 
expense. 

CARPENTER UNION 
Carpenters handle the erection 
and dismantling of display and 
exhibit booths. This also includes 
all display work. Carpenters 
uncrate and re-crate machinery or 
equipment and install and remove 
all draping and floor covering. 

ELECTRICAL UNION 
Electricians handle all electrical 
work, which includes supplying 
power lines to your booth, 
connecting equipment to outlets 
and installing signs or headers that 
are lit, unless they are 
permanently a part of the exhibit 
backwall. 

JAVITS CENTER HAND CARRY POLICY 

As an important Exhibitor of ours, we wanted to make sure you were aware that the Javits Center has updated their 
Hand Carry (or Load In) Policy. For those of you who drive to the show and wish to unload your displays in the Inner 
Roadway and bring them to your booth, please be aware of the new procedures below: 

 

Approved During Hand Carry Operations 

• Hand-carried items can be brought in through the front of the 
building (east side) and at specified times, the north side, as 
long as traffic regulations are obeyed. 

• Exhibitors may use nothing larger than a two-wheeled 
baggage cart (plastic or rubber wheels only) to move their 
items. 

• Hanging clothing racks with four wheels are allowed for 
moving hanging garments. 

• Pop-up displays – equal or less than 10 feet in length and 
capable of being carried by hand by one person – may be 
brought into the building. 

• The Javits Center reserves the right to search any box, bag, 
container, crate, etc. to ensure full compliance with building’s 
regulations. 

The rear truck entrance of the building is located at 369 
12th Avenue: 

Prohibited During Hand Carry Operations 

• Power tools, ladders or any other type of 
carpenter/construction equipment are not 
permitted in the building, unless specific 
written approval is obtained in advance. 

• Any freight from a vehicle larger than an 
Econoline van. 

• Any freight moved on equipment larger than 
a two-wheeled baggage cart. 

• Any freight that cannot be hand carried by 
one person. 

• Access will be granted during designated timeframes to exhibitors only on a first-come, first-served basis. 

• Vehicles must be always attended by a licensed driver at all times.  

• Unattended vehicles will be towed at the owner’s expense. 

• Loading and unloading of vehicles is limited to vehicles no larger than an Econoline van. 

• All vehicles are allocated 30 minutes, and the time limit will be strictly enforced. 

• We recommend Exhibitors unpack all exhibit items and load into the Javits foyer, then go and park the 
vehicle. The 30 minutes is not intended to be used to move all items to the booth and begin set-up. Please 
be courteous to others who are also trying to get into the roadway and unload. 
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EXHIBITOR APPOINTED CONTRACTOR 

If Exhibitors wish to use an Exhibitor Appointed Contractor (EAC), the 
following rules and regulations must be adhered to by the Exhibitor and the 
EAC. These rules will be strictly enforced. Completion of the required 
EAC/I&D form qualifies as acceptance that the EAC will abide by all rules 
and regulations, especially those as contained herein for EAC. 

 
The EAC/I&D contractor must be licensed, insured and authorized to work 
in the Javits Convention Center. Contractors must adhere to all rules and 
regulations of JA New York Fall, the Javits Convention Center and the 
local unions. This includes keeping “no freight aisles” clear, clearing empty 
crates off the show floor, abiding by the Early Teardown Policy and being 
properly badged. 

All contracted personnel must check-in at Exhibitor Registration before 
admission to the exhibit floor. Personnel must have proof of company 
affiliation and a physical photo I.D. 

 
The EAC shall refrain from placing an undue burden on the official service contractors by interfering, in any way, 
with the official contractor’s work. The EAC will not solicit business at the event and must always wear badges. It 
is the Exhibitor’s responsibility to make sure that all independent contractors are properly badged before arrival. 
If the EAC, in any way, disrupts the orderly conduct of business by any of the official contractors or impairs the 
smooth installation and dismantling of the event, the EAC will immediately cease such disruption or be removed 
from the event site. Show Management will have the final decision in such instances. 

 
The Jacob K. Javits Convention Center (Facility), Emerald (Show Management) and Freeman (General Service 
Contractor) must be named as additionally insured by all contractors working in the hall. Show Management must 
receive the certificate of insurance no later than 30 days before the commencement of installation. Show 
Management will give authorization to the EAC to provide installation and dismantling services to the exhibiting 
firm upon receipt of: 

• Certificate of insurance for workers’ compensation and employers’ liability, comprehensive general 
liability and automobile liability insurance. 

• The workers’ compensation and employers’ liability insurance must provide a minimum limit of 
(recommended $500,000 USD) and meet the requirements established by the state in which the event is 
being held. 

• Comprehensive general liability coverage must provide at least (recommended $1 million USD per 
occurrence /$2 million USD general aggregate) in coverage and shall name Show Management, the 
sponsoring associations, the event owners, the official contractor, and the facility as additional insured. 

• Automobile liability should include all owned, non-owned and hired vehicles with limits of 
(recommended $500,000 USD) bodily injury and (recommended $500,000 USD) property damage liability. 

 
In performing work for their clients, the EAC shall cooperate fully with the official contractors and shall comply 
with existing labor regulations or contracts as determined by the commitments made and obligations assumed by 
Show Management in any contracts with the official contractors. Failure to comply with these regulations will 
result in refusal or loss of authorization to perform services and immediate removal from the event site. 

Services ordered on behalf of Exhibitors by EAC’s or other third parties must be authorized in writing by the 
Exhibitor. Payment for all services will be the responsibility of the Exhibitor. 

 

Exhibitors using an installation and 
dismantling contractor (I&D), and/or 
an exhibitor appointed contractor 
(EAC) to set-up or teardown their 
exhibit, must complete the EAC/I&D 
form in the Exhibitor Console by 
February 15th. 

Complete this form only if you are 
using the services of an outside 
contractor to install or dismantle 
your display. Please fill out the form 
completely. 

https://jaspring2026.smallworldlabs.com/home

