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   VENDOR DEADLINES 
 

September 
24 

American Fixture Showcase Rental Discount Deadline 
Order Form | Online Order Site | (718) 463-2176 

  

September 

26 

Advance Shipments to Warehouse Begins 
Warehouse Label 

  

September 26  
Freeman Discount 
Furnishings, Flooring, 
Graphics, & Hard Wall 
Accessories Order Online: 
Freeman Website Portal 
ExhibitorSupport@Freeman.com 

  

 
October 8 

Hotel Reservation: EvolveCon  
US Based: (646) 374-4237  
Booking Link  

  

 
October 11 

Javits Center Services 
Order Lighting, Electric, Internet Access, Telephone Lines 
Javits Exhibitor Portal (Jake) 

  

 
October 14 

Submit Certificate of Insurance by clicking here: Request 
Certificate of Insurance from your Insurance Provider Or 
Purchase Insurance from Total Event Here 

  

 

October 18 
Submit Sabbath Form: Click Here 
If you are unable to set up on Saturday, October 18  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://ja-newyork.com/wp-content/uploads/2025/07/JA-American-Fixture-Order-Forms.pdf
http://americanfixture.com/
https://ja-newyork.com/wp-content/uploads/2025/07/Advance-Warehouse-Shipping-Labels.pdf
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Furl.us.m.mimecastprotect.com%2Fs%2Frjc1CW6lymhZk74nixh8cohz-A%3Fdomain%3Dfreemanco.com&data=05%7C02%7CYvonne.Harris%40EmeraldX.com%7Cbf11e9afb70f4c647b2108ddc09b4118%7C661c8d9be19e4330b41275dce2d26154%7C0%7C0%7C638878495230027029%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tP0me9uhdKq1%2Fpluy3Y6Jn5ppgFFzgkLLWoj1Hv5Gpo%3D&reserved=0
mailto:ExhibitorSupport@Freeman.com
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhotelmap.com%2FMVV2I&data=05%7C02%7CYvonne.Harris%40EmeraldX.com%7C164c6c3bc027450c822408ddcdf2886e%7C661c8d9be19e4330b41275dce2d26154%7C0%7C0%7C638893163759079959%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=buNW4mO%2BTUCCEZilBarwl1XlTd0QijaiQjfYTa79FEk%3D&reserved=0
https://nynow.com/wp-content/uploads/2025/07/2025-Javits-Service-Ordering-Tool-Kit.pdf
https://app.smartsheet.com/b/form/43c61f967ce9442ca22b07326f34613c
https://ja-newyork.com/wp-content/uploads/2025/07/JA-Sample-COI.pdf
https://www.totaleventinsurance.com/app/Customer/ExhibitorAnnual.aspx?eid=nZPM28yQwkE$
https://app.smartsheet.com/b/form/085d175d278a4148a57015f073271d7e
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October 24  Direct Shipments to Show Site Begins 
Show Site Shipping Label 

  

 

ADDITIONAL VENDOR CONTACTS 

Private Security Guard | A&M Professional Security 
Order Form | (212) 964-2121 

 

Safe Rental | The Safe Man, LLC 
Website| Order Form | TheSafemanllc@Aol.com | (800) 320-2589 

 

Catering | Cultivated 
Website | (212) 216-2400 

 

Business Center 

Javits Center Fedex/Kinko’s 
Website | (212) 216-2900 

 

Computer and AV | MetroMultimedia 
Order Form | (609) 218-3971 

 
 

SHOW MANAGEMENT CONTACTS 
 

     Genevra Rao 

     VP, Event Operations 
Genevra.Rao@Emeraldx.com 

 

Tobi Smith 

Global Account Manager 
Tel: (646) 668-3732 
Tobi.Smith@EmeraldX.com 

Ambika Nainani  

Operations Manager 
Ambika.Nainani@Emeraldx.com 

 

Yvonne Harris 

Operations Coordinator 
Yvonne.Harris@EmeraldX.com 

 

Marketing Manager 
 

 

CVents  

Official Registration Vendor  
Tel: (864) 342-6290 
Hours: 9 AM – 6 PM 

https://ja-newyork.com/wp-content/uploads/2025/07/Show-Site-1.pdf
https://ja-newyork.com/wp-content/uploads/2025/07/2025-JA-FALL-GUARD-ORDER-FORM-1.pdf
https://thesafemanllc.com/
https://ja-newyork.com/wp-content/uploads/2025/07/SAFE-RENTAL-CONTRACT.pdf
mailto:TheSafemanllc@Aol.com
https://www.javitscenter.com/en/exhibit/catering/
https://local.fedex.com/en-us/ny/new-york/office-1280
https://ja-newyork.com/wp-content/uploads/2025/07/MetroMultimedia-AV-form-JA-New-York-Fall.pdf
mailto:Genevra.Rao@Emeraldx.com
mailto:Tobi.Smith@EmeraldX.com
mailto:Yvonne.Harris@EmeraldX.com

